SALE ASSISTANT
JOB DESCRIPTION

HUMAN RESOURCES RECRUITMENT AT DOUBLE DRAGON ORGANIZATION

TUYEN TRUC TIEP > KHONG MOI GIOI

DOUBLE DRAGON GROUP E)l COMPANY ADDRESS

Tap doan duoc thanh 1ap tir ndm 2003 , va codng ty cé gidy chirng ég:trszts Iiass?)a\ég;\;lzagsil%—lghilippines L

nhan PAGCOR mdi nhat do chinh pht Philippine cap. Céng ty hoat y ' 221 / =
dong trong nganh Game online tir nhiéu thj trong nhu Trung Quéc, Websitezivieclamphilipplie:cors (=
Email: Hrvieclamphilippine@gmail.com =AM L

Thai Lan, M3 lai va Viét Nam. Do muén chat lwgng phuc vu di [én ‘ )
cling nhu can tim ki€ém nhiéu khach hang mdi nén ching t6i can tim
thém nhiéu vj tri cho cong ty.




A TiM HIEU QUA VE CONG VIEC- POSITION

{

Tro 1y Sale la cong viec gi?

Tro 1y Sale la trg ly cua chu quan Sale. Vi tri
nay rat khac so véi Sale thong thuong, cong viée
ctia Sale 1a 1am viéc trén mang xa hoi online dé
phat trién khach hang, con trg 1y Sale giéng nhu
hau can cua Sale vay, tat ca cac sb lidu 1am viéc
ctia Sale déu duoc thong qua tro 1y, trach nhiém
ctia vi tri nay 1a tong két bang biéu sb liéu hang
ngay, dé bao cdo 1én cap trén.

Va cling khong sai. Trg 1y Sale cling 1a mot
nguoi phién dich riéng cho chi quan Sale, néu
nhu c6 khach hang hoidc ddi tac can giao tiép, thi
tro 1y Sale s€ 1a nguoi phién dich. Vi vay luong
co ban cua vi tri nay kha cao.
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A CONG VIEC YEU CAU- JOB REQUIREMENTS /§F

Yéu cau

 Thanh thao : Excel , Word , May tinh , Google Drive.

 Nam nitr déu duogc , Tudi tac tir: 25 — 35.

« Cao dang, Pai Hoc tro lén.
* Biét 3 th tiéng : Tiéng Anh, Tiéng Trung, Tiéng Viét.
* Giao tiép néi chuyén phan xa nhanh.

 Sirc khoé t6t, khéng cd cac bénh truyén nhiém.




T{EANZ - RESPONSIBILITY

Théng ké bang biéu, phién dich .

Phién dich cdc van kién hgop dong
tiéng anh va tiéng trung

Sap xép lich trinh cho cap trén

HO tro quan ly ti€p khach hang nwéc
ngoai.

Hoan thanh cong viéc tam thoi
do ngudi quan ly sap xép.
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A PAI NGO - BENEFIT

' Thu nhap cda tro ly Sale

O Biét 2 thi tiéng

e Thirviéec 8000 Té [26.600.000VND]
» Chuyén chinh 10.000 Té [33.000.000VND]
* Thirviéc 2 —3 Thang ( Xem xét ndng lwc chuyén chinh )

O Biét 3 th tiéng

e Thirviéc 10.000 Té [33.000.000VND]
» Chuyén chinh 12.000 Té [39.900.000VND]
e Thirviéc 2 — 3 Thang ( Xem xét nang luc chuyén chinh )




A PHUC LO1 CONG TY- BENEFIT

Dudi day la mot s6 phuc Igi ma nhan vién dugc hwong

bai ngé nhan vién

HO tro chd &

Cung cip mién phi

Phat Ii xi
( 4 ngudi/Can) ( Dau goi dau, sita tim, ISR RIS}
Mién phi dién nudc Bot giit ) nhat
H3 tro an MlenAphl ’donAg thl‘le thu Teetm jbulld%ng hfmg
~ . nhdp cd nhan hang quy va du lich hang
( 3 bita /Ngay ) . y
thang nam
Thanh vién moi
Puoc nhan 2500 Peso H3 tro xe dua dén
Kem d4nh ring, Ban chai, Mién phi lam Visa C6 - < Noji ¢
Khin tim, V& ghi, Bit, ong ty <== MY
Mic

Phat luong
Ngay 15 hang thang



NGHI PHEP
(TiIMES —)

E Off 4 ngay/Thang

I Th& viéc 2 — 3 thang ( Dya vao ndng
e tirng ngudi ) ‘ \0es
? 7 AN | A\ \ !

I. 1 nam duoc nghi phép 2-4 lan A/ P\““pp

Lan dau duoc nghi phép la lam du 6
thang: 15 Ngay

>

Tl céc lan nghi tiép theo 3 thang: 10
Ngay

C Phi di chuyén —> )

Lan dau dén coéng ty nhan chirc , phi vé may bay nhan vién can &ng truwdce , 1am
viéc dén chuyén chinh cong ty hoan tra ( khéng qua 2000 té )

Nghi phéo , phi vé mdy bay nhan vién can rng trudc , sau 1 ndm cong ty hoan
trd.( Néu ko nghi phép cong ty tdng 6000 té. )




A QUY TRINH PHONG VAN - INTERVIEW PROCESS

Quy trinh phdng van va nhan chire ( Trong 15 ngay )

Huan luyén vién bd B6 phan nhan sy thong
phan Sale phong van bdo két qua Phéng
danh gia van

BO phan nhan sy
phong van

BO phan hanh chinh
sap x€p dén nhan vién
lam thd tuc nhan chic

Ung vién lam thd tuc
kham strc khoé, lam
hé chiéu

Ung vién mua vé may
bay, sdp xép lich bay




A CAU HOI THUONG GAP- FAQ

Cau hoi thuong gap

Nganh nghé céng ty la gi ? - Game Casino Online.

Dia diém céng ty & dau ? - Tha d6 cda Philippines nhé!

Téng chi phi dé sang lam viéc la bao nhiéu ?
- Chi mat tién vé mdy bay né ban!

Luvong duoc phat bang loai tién té gi ?
- Péng Peso tién mat cda Philippines nhé ban!

Khi Iinh luong cé bi trir tién dién nudc an & khong ?
- Khéng nhé ban !

Cong viéc cd hop phap khéng ?
- Lam viéc tai Philippines hoan toan hap phap nhé ban |




HOANH NGHENH BAN CO
MOT KHOI PAU MOI TUYET VOI

HUMAN RESOURCES RECRUITMENT AT DOUBLE DRAGON ORGANIZATION

TUYEN TRUC TIEP > KHONG MOI GIOI

DOUBLE DRAGON GROUP E)l COMPANY ADDRESS

Address: Pasay — Manila — Philippines

Tap doan duoc thanh 1ap tir ndm 2003 , va codng ty cé gidy chirng Contact: +63 09772557747
,. Y

nhan PAGCOR mdi nhat do chinh pht Philippine cap. Céng ty hoat y ' 221 / B
dong trong nganh Game online tir nhiéu thj trwdng nhu Trung Quéc, Websitetivleclamiphilippine o ="
Email: Hrvieclamphilippine@gmail.com A N

Thai Lan, M3 lai va Viét Nam. Do muén chat lwgng phuc vu di [én )
cling nhu can tim ki€ém nhiéu khach hang mdi nén ching t6i can tim
thém nhiéu vj tri cho cong ty.




