DOUBLE

DRAGON GROUP

KHONG THU PHI / KHONG MOI GIOI

RESOURCES RECRUITMENT AT DOUBLE DRAGON

ORGANIZATION

Tap doan duoc thanh lap tir nam 2003, va cong ty co
giay chirtng nhan PAGCOR m¢i nhat do chinh phu
Philippine cap. Cong ty hoat déng trong nganh Game
online tir nhigu thj truong nhu Trung Quéc, Thai Lan, Ma
lai va Viet Nam. Do muén chét lvgng phuc vu di 1én cling
nhu can tim kiém nhiéu khach hang méi nén chung toi
can tim thém nhiéu vi tri cho cong ty.

£)| COMPANY ADDRESS

Address: Pasay — Manila — Philippines
Contact: +63 09772557747

Website : Vieclamphilippine.com

Email: Hrvieclamphilippine@gmail.com
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YEU CAU - JOB REQUIREMENTS

1. Hoc van : Cao déng, Dai hoc tro 1én.

VI TRI TUYEN DUNG

2. Tubi tac : 21 — 35 Tudi, Nam nit déu duoc.

ADMIN STAFF

3. Ngon ngir : Biét 2 hoic 3 ngon ngit ( Tiéng
Trung, Tiéng Anh, Tiéng Viét ), str dung 4 k¥
nang Nghe, Noi1, Doc, Danh may.

4. Lam vi€c can than va ti mi, phan xa nhanh, y
thirc trach nhiém manh mé.

5. May tinh : Word , Excel , Ppt , GG Drive st
dung thanh thao,

L & 6. Co dao dirc , 1am viéc hoat dong nhom (0L, va
biét gitr cac bi mat noi ba.
12:00—22:00
7. Kinh nghiém : Lam qua nhiing cong viéc trg
1y hanh chinh, thu ky. Hodc lam qua cac cong ty
nganh BC.



NOI DUNG CV &

1 Chiu trach nhiém giai quyét cac
van dé lién quan dén nhan vién
VN.

2 X li cac thu tuc nhan chire tir
chirc, d6n san bay, may chadm
cong .

3 Pao tao hwéng dan céc thi tuc
cho nguwdi méi, quan ly cac cong
viéc hang ngay gidy t& tw liéu

4 Lam bao quan va cac van dé
vé may bay cho nhan vién.

5 Hoan thanh cac cong viéc tam
thoi , phién dich tai liéu hanh
chinh.

Vi tri nay lam thoi gian ¢b dinh, nhung
néu co thém viéc xay ra, chang han
nhw nhan vién bi sbt hodc kho chiu vé
thé chét, hanh chinh sé phai xt ly
ngay lap turc.

GIOI THIEU VE VI TRi
POSITION

IR LA

Admin Ia vi tri nhw nao?

Phong Hanh chinh chju trach nhiém chinh
cho cac cong viéc hanh chinh hang ngay cua
cong ty. Tt ca moi thir tri» viéc tuyén dung nhan
sw va kinh doanh déu dwoc xt ly béi Phong
Hanh chinh. Do tinh chét céng viéc vi vay cong
viéc nay khong ap lwc vé thanh tich, déng thoi
can biét tiéng Anh va tiéng Trung, viéc hoc van
doi héi trinh d6 cao.

Cong viéc hanh chinh twong dbi chi tiét, va hau
hét dwoc chia thanh cbng viéc ndi bd va bén
ngoai.

Noi bo:

Chiu trach nhiém chinh cho viéc hé théng bang
biéu va cac quy dinh, théng béo va chinh sira cac
tai liéu gidy nhu hop dong va hé théng bao mat.

Bén ngoai:

Duwa dén san bay, lién hé v&i bd phan khac xtr
ly, ky tuc xa, va xt ly tit ca cac tinh hubng dot
ng6t xuat hién.



PAI NGO - BENEFIT

‘ Thu nhép veé vi tri

O Biét 2 thw tiéng

* Thirviéc 8000 Té [26.600.000 VND]

e Chinh thitc 10.000 Té [33.000.000 VND]

* Thtrviéc 2 -3 Thang (Xem xét nang lwc chuyén
chinh)

O Biét 3 thw ti€ng
Bao gi s& duoc phét lwong ? «  Thir viéc 10.000 Té¢ [33.000.000 VND]
Luong s& duociniaE e »  Chinh thitc 12.000 Té [39.900.000 VND]
tién t¢ nao ? *  Thtrviéc 2 -3 Thang (Xem xét nang lwc chuyén
chinh)

Tién lwong s& duoc tra vao ngay 15
hang thang dya vao quy dinh cong ty.

Tién lwong dugc tra cho nhan vién Nghi ng()'i
bang tién Philippines. S& duoc phat

theo ty gia luc phat.
1e0 Ty £1a luc phd Off 4 ngay/Thang

1 ndm duoc nghi phép 2-4 lan

Lan dau dugc nghi phép 1a du 6 thang: 15 Ngay

Tir céc lan nghi tiép theo 3 thang: 10 Ngay




PHUC LOI CONG TY - BENEFIT

THANH VIEN MOI MIEN PHI VISA

Buoc nhan 2500 Peso Tat ca nhan vién trong thoi gian 1am viéc, cong
ty s& lam visa. Thoi gian gia han 1a 2 nam, néu
nhan vién mubn ky hop dong tiép, c6 thé gia
han thém..

Kem danh rang, Ban chai, Khan ta'im, Vo
ghi, But, Mic, Sim, Th¢ DT.

Li xi
Tét , Trung thu , Sinh
nhat déu duge nhan li
xi clia cong ty
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CAP PO DUNG

Hang thang cong ty cung cap dau goi, sita tim
va bot giat cho nhan vién

Hb trg in udng
( 3 bira /Ngay )

7 Hb trg chd &
Du lich & Team building o/ ( 4 ngudi/Can)

Cl ba thang va méi nam, cong ty déu co té chirc hoat dong du Ve 4 I '
lich & cac dao clia Philippines, va ¢6 nhiéu trd choi bd ich. % Mién phi dién nudc




BO PHAN NHAN SU

Phong van lan dau ung vién.

UNG VIEN

Lam cac thu tyc giay kham strc khoé va cac giay to lién quan.

UNG VIEN

Lam viéc voi bd phan nhan sy d€ mua vé may bay.
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QUY TRINH PHONG VAN
INTERVIEW PROCESS

CHU QUAN HANH CHINH

Phong van lan thir hai.

BO PHAN NHAN SU
Théng béo két qua phong van.

BO PHAN HANH CHINH

Pon nhéan vién tai san bay va lam thu tuc hop dong.



CAU HOI THUONG GAP

Nganh nghé cong ty 1a gi ?

- Cong ty 1am vé Gme Casino Online nhé.

bia diém cong ty & dau ?
- Pia di€ém lam viéc tai Thi d6 cta Philippines !

Tong chi phi dé sang lam viéc 1a bao nhiéu ?

- Khong can phai dong khoan phi nao dau nhé , ban chi can tu
g tién ra trudc dé mua vé may bay, sau d6 cong ty s& hoan
tra lai cho ban khi lam viéc chinh thirc.

Khi linh lwong ¢6 bi trir tién dién nudc an &
khong ?

- Khong can nhé ban!

Cong viéc ¢6 hop phap khong ?

- Cong ty duoc cap phép béi PAGCOR tir chinh phu, vi vay
lam viéc tai Philippines |la hgp phap 100%.

FAQ
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LIEN HE

Address: Pasay — Manila — Philippines
Contact: +63 09772557747
Website : Vieclamphilippine.com
Email: Hrvieclamphilippine@gmail.com




